From: ValdesLupi, Monica (DPH) 

Sent: Monday, April 12, 2010 5:04 PM 

To: Anderson, Darryen (DPH); Arentz, Chris (DPH); Chipman, Linda (DPH); Clemons, Cyndi 

(DPH); Conley, Diane (DPH); Dinkins, Debra (DPH); Dooley, Jacqueline (DPH); Gabour, 
Rhonda (DPH); Graham-Smith, Audrey (EHS); Hawthorne, Dean D (DPH); Hyde, Marla 
(DPH); Lynn, Joanne (DPH); McSheffery, Christina (DPH); Nagle, Austin (DPH); Neves, 
Priscilla (DPH); Nguyen, Elizabeth (DPH); OConnell, Kathy (DPH); Prendergast, Tom 
(DPH); Saia-Houlihan, Barbara (MED); Scott, Sadie (DPH); Sellers, William (DPH); Sheils, 
Alanna (DPH); Shurtleff, Diane (DPH); Sperandio, Linda (DPH); Stanton, Louann (DPH); 
Urena, Aura (DPH); Auerbach, John (DPH); Benham, Ron (DPH); Bonner, Alice (DPH); 
Botticelli, Michael (DPH); Clark, Mary (DPH); Collins, Debora (DPH); Condon, Suzanne 
(DPH); Cranston, Kevin (DPH); Crowther, Suzanne (DPH); Daniel, James (DPH); Delaney, 
Daniel (DPH); Dyke, Edmund (DPH); Epstein, Andy (DPH); Golden, Kristin (DPH); Han, 
Linda (DPH); Harold Cox; Jerome, Lana (EHS); Levin, Donna (DPH); Maffei-Martinez, 
Elizabeth (DPH); McCauley, Philip (DPH); Mullen, Jewel (DPH); Okeefe, Jerry (DPH); 
Riley, Stancel (MED); Simpson May, Georgia (DPH); Smith, Lauren (DPH); Weisberg, 
Carol (DPH); Wilkinson, Geoff (DPH); Aird, Renee (DPH); Akers, Sandra (DPH); Albright, 
Anita (DPH); Alvarado, Dazlee (DPH); Anderson, Beverly (DPH); Andrew, Beverly (DPH); 
Annas, Catherine (DPH); Bethel, Lynn (DPH); Bettencourt, Maria (DPH); Blanchet, Meg 
(DPH); Bramante, Domenic (DPH); Broughton, Sandra (DPH); Cabral, Randal (DPH); 
Callis, Barry (DPH); Carr, Bob (DPH); Carrow, Grant (DPH); Castro-Donlan, Carolyn 
(DPH); Chmiel, Katherine (DPH); Cohen, Bruce (DPH); Colchamiro, Rachel (DPH); Cole, 
Brenda L (DPH); Dang, Quynh (DPH); Davis, Letitia (DPH); Dell'Olio, Lou (DPH); 
Diamond, Marci (DPH); Downs, Karin (DPH); Dunn, Ceci (DPH); Dvorak, Jane (DPH); 
Dyck, Julia (DPH); Dyer, Sharon (DPH); Edlund, Karen (DPH); Farrell, Janet (DPH); 
Feeney, Mike (DPH); Ferguson, Jana (DPH); Foell, Kathy (DPH); Fortin, Dean (DPH); 
Fougere, Patti (DPH); Franklin, Saul (DPH); Gershman, Susan (DPH); Goldman, Linda 
(DPH); Gorga, Joan (DPH); Gottlieb, Suzanne (DPH); Granoff, Karen (DPH); Gustus, Toni 
(DPH); Hackbarth, Allison (DPH); Hanchett, Andrew (DPH); Hause, Judy (DPH); Haynor, 
Robert (DPH); Henley, Patricia (DPH); Hill-Jones, Kristine (EPS); Hirsch, Gail (DPH); 
Holmlund, Alan (DPH); Hughes, Steven (DPH); Hume, Beth (DPH); Hunter, Paul (DPH); 
Isenberg, Deborah (DPH); Jacobs, Hilary (DPH); Johnson, Donna E. (DPH); Kallio, Jan 
(DPH); Karacek, Ruth (DPH); Kassler, Mary (DPH); Keel, Stefano (DPH); Keithly, Lois 
(DPH); Kennedy-Perez, Cheryl (DPH); Knorr, Robert (DPH); Lambert, Debra (DPH); 
Lewicki, Mitch (DPH); McCue, Terry (DPH); Meehan, Thera (DPH); Mehlman, Alison 
(DPH); Nyberg, Stanley (DPH); O'Connor, Cathy (DPH); Ozonoff, Torie (DPH); Paone, 
Robert (DPH); Pavlos, Carlene (DPH); Pontikas, Jean (DPH); Pressman, Karen (DPH); 
Purtell, Joe (DPH); Rehayem, Abdullah (DPH); Richard, Raymond (DPH); Romary, Paul 
(DPH); Scharf, Alissa (DPH); Steele, Martha (DPH); Sullivan, Jan (DPH); Sullivan, Julie 
(DPH); Tallman, Derrick (DPH); Tan, Genesis (EHS); Thibault, Mark (DPH); Tocco, Greg 
(DPH); Walker, Bob (DPH); Whiteman, Chuck (DPH); Bernardo, John (DPH); Brathwaite, 
Bonnie (DPH); Brown, Catherine (DPH); Caloggero, Dina (DPH); Cheney, Sally (DPH); 
Cochran, Jennifer (DPH); Corban, Doreen (DPH); Etkind, Sue (DPH); Geltman, Paul 
(DPH); Haney, Gillian (DPH); Kludt, Patricia (DPH); LaRosa, Glynnis (DPH); Lett, Susan 
(DPH); Matyas, Bela (DPH); McElligott, Cathleen (DPH); Mendoza, Terri (DPH); 
Messenger, Kathy (DPH); Mezgebu, Solomon (DPH); Muzhuthett, Paul (DPH); Nagy, 
Beth (DPH); Nassif, Julianne (DPH); Nordstrom, Christina (DPH); OConnell, Bill (DPH); 
OConnor, Ron (DPH); O'Donnell, Marie (DPH); Osbahr, Tracy (DPH); Rodgers, Cindy 
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To: (DPH); Roos, Nicole (DPH); Ryan, Robert (DPH); Schambeck, Sander (DPH); Seymour, 

Robert (DPH); Sheetz, Anne (DPH); Shepherd, Linda (DPH); Smole, Sandra (DPH); 
Sullivan, Eileen M (DPH); Tessier, Paula (DPH); Wall, Hilary (DPH); Wilber, Nancy (DPH); 
Woodford, MaryLou (DPH) 

Cc: Chu, Irene (DPH); Crimmins, Amelia (MED); Crowley, Lisa (EHS); Ditocco, Jill (DPH); 

Jose, Maricel (DPH); Kingston, Benjamin (DPH); Luckey, Carey (DPH); Nash, Rose 
(DPH); Plante, Gerard (DPH); Stafford, Vernall (DPH); Tyson, Julie (DPH); Wallace, 
Cynthia (DPH) 

Subject: Reminder re: heightened TAF review process 

Attachments: Travel Cover Sheet Check Off List 4-6-10 (3).doc; Travel Cover Sheet Check Off List 

REJECTION 4-1-10 (2).doc 


Hi all, 

As many of you are already aware, EOHHS has taken back responsibility for approving all Out of 
State travel regardless of the funding source. In addition, the Executive Office staff are requiring back 
up documentation for every cost listed in the TAF and travel packets missing any item/s are returned 
to the Department unsigned. 

In an effort to respond to the increased scrutiny by the Executive Office, we have developed the 
attached forms: 

1. Travel Cover Sheet 

2. Travel Rejection Sheet 

As of today, any travel packets submitted to POS must include a Travel Cover Sheet and each box is 
to be checked off to indicate that verification for every cost is included with the packet. In addition to 
the liaison’s name, the cover sheet requires the signature of the Bureau’s ANF/Fiscal Director 
signifying they have reviewed and approved the package. 

Packages that are received by POS that are missing any documentation will be returned to the liaison 
along with a Travel Reject Sheet that will outline the item/s that are missing. Once the documentation 
is complete, the package can be returned to the person noted on the form. 

It’s extremely important for travelers to submit their TAFs in advance to ensure that all the required 
attachments are included and also to allow enough time for the DPH staff and to review and sign off 
on the requests. 

Please let us know if you have any questions/concerns. 

Thanks, 

Monica 
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